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F IRST S TEP D EVELOPMENTAL P RESCHOOL
Our First Step Preschool has been designed to enhance and enrich the development of each
child with the recognition of each student as a unique individual, worthy of the opportunity to
reach his or her potential.
It is our belief that learning is developmental. Therefore, children are provided with the
opportunity to learn at their own pace with valuable “hands-on” experiences.
It is further recognized that children learn through the opportunity to play. Therefore, ample
play experiences are provided to allow the child to develop decision-making skills utilizing a
variety of centers of learning for each domain (language, cognition, social, adaptive and
motor). “Free-play” incorporates carefully analyzed and planned experiences with the
ultimate goal of developing the child holistically, recognizing the child’s strengths and
interests in allowing them the opportunity to feel successful while developing skills.
It is our belief that a child’s self-concept is critical to their development and encouragement of
their efforts will be emphasized in an attempt to motivate their love of learning.
Success is also contingent upon parental support since parents lay the foundation for a
child’s growth and development. Parental participation is encouraged and periodic progress
reports/conferences are provided in efforts to bridge the gap between home and school.
Through utilization of current research and the development of a positive home-school
relationship, we will create a strong foundation, fundamental to the future educational
success of each child.

The First Step Philosophy
We recognize that each child is a unique individual worthy of the opportunity to reach his or
her potential.
We celebrate the diversity each child brings to our program. All children will be nurtured in a
positive environment where they are actively engaged in play and involved in activities that
develop peer interaction, foster communication skills, enhance self-esteem and encourage
the overall development of the child.
We recognize and respect all cultural diversity. We welcome
the opportunity to share family traditions.
When addressing holidays we will discuss the secular
aspects and will not put forward any one holiday as
the primary holiday.
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PARENT RIGHT TO KNOW
You may request information regarding the professional qualifications of your child(ren)’s classroom
teacher and paraprofessionals. This information is also available on the Ohio Department of
Education’s website www.ode.state.oh.us. Click on Teaching in Ohio.

RIGHT TO PRIVACY
The parents/guardians of a student under the age of 18 or each student who is 19 years of age or
older have the right to review and question the contents of a student’s official school records.
Requests to review records should be made in writing to the school principal.
If requested, parents/guardians of a student under the age of 18 or each student who is 18 years of
aged or older are entitled to a hearing to challenge the contents of the records and to have corrected
or deleted any inaccurate or misleading information. They also may have a written statement
concerning the records inserted into the student’s file.
The information contained in a student’s record is, with few exceptions, considered confidential and
cannot be released without written agreement by a parent/guardian or the student who is 18 years of
age or older. Access to records will be afforded upon reasonable timelines as established by law.
Appropriate fees will be charged for the cost of handling and reproduction.
Parents may choose to provide a simple letter requesting that a student’s name, address and phone
number be removed from the list that the district is required to release according to the National
Defense Authorization Act of 2002.
School personnel may show or turn over records without such permission to:
• Other officials of the same school system;
• Officials of other schools in which the student seeks or intends to enroll;
• Certain federal, state and local authorities performing functions authorized by law;
• Court of law enforcement officials, if the school is under subpoena or court order;

NOTE: Legal definition of a school official includes any person employed by the Board as an
administrator, supervisor, teacher/instructor (including substitutes), or a support staff member; a
person serving on the Board; a person or company with whom the Board has contracted to perform a
special task (such as an attorney, auditor, medical consultant, or therapist); or a parent or student
serving on an official committee, such as a disciplinary or grievance committee, or assisting another
school official in performing his or her task (including volunteers).
This rule does not apply to records made and kept by one person, such as a psychologist or social
worker, which are not shared with anyone but a person serving as his or her substitute.
Both the No Child Left Behind Act of 2001 and the National Defense Authorization Act of 2002 reflect
requirements that provide access to the military for juniors and seniors directory information.
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P ROGRAM D ESCRIPTION
First Step Preschool is designed to meet the needs of young children, ages 3-5, in an
integrated setting. Both children with special needs and typically developing children are
provided quality educational services which accommodate individual needs and interests.
The Individuals with Disabilities Act (IDEA) is federal law that assures children with
disabilities a free and appropriate public education in the least restrictive environment. Each
classroom at First Step Preschool can accommodate 8 children who are identified as
preschoolers with a disability and 4 typically developing children to serve as peer role
models. We also have 4 classrooms which can accommodate 8 children identified as
preschoolers with a disability and 8 typically developing children.

Preschool Children with a Developmental Delay
As defined by the Ohio Department of Education’s Guide to Parents (Rights in Special
Education), the term “developmental delay” can be used for a child 3 to 5 years old that an
evaluation team of qualified professionals determines is experiencing a delay in one or more
of the following areas:
•
•
•
•
•
•

physical development – motor skills
cognitive development
communication development
social or emotional development
adaptive behavior – self-help skills
vision / hearing

Typically Developing Peers
Because all children learn not only from adults but from watching and interacting with other
children, peer models are an important part of First Step Preschool. These children are 3, 4
and 5 year old youngsters without identified disabilities who provide social interaction and
motivation for preschoolers with special needs. Peer models experience a positive and
supportive learning environment which fosters self-confidence and an appreciation for
diversity among people. They participate daily in activities which facilitate cognitive,
language, motor and self-help skills as well as social/emotional growth. Peer models are
eligible to attend First Step Preschool based on the following guidelines:
•
•
•
•
•
•

must reside in the Parma City School District
participate in a screening to determine eligibility
attend 4 days per week (2.5 hours – AM or PM class)
must be toilet trained
parent/guardian is responsible for tuition
parents must provide transportation to/from preschool program
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Center-Based Program
Preschoolers with special needs and typical peer models who participate in a center-based
classroom attend an AM or PM session 4 days a week as indicated in the following schedule:
•

Morning Class:

•

Afternoon Class: meets Monday, Tuesday, Wednesday and Thursday
11:50 AM – 2:20 PM

meets Tuesday, Wednesday, Thursday and Friday
8:20 – 10:50 AM

Each class is staffed with a certified Early Childhood special educator and a classroom
assistant. Speech language therapy, occupational therapy and physical therapy services are
provided to children who qualify for these services as part of their Individual Education Plan
(IEP).

Itinerant Program
Our Itinerant based program is designed to assist identified preschoolers with disabilities in
their home, local preschools and/or daycares. This placement option entitles students to a
minimum of 4 hours/month of services and may include speech therapy. Your child’s
Individualized Education Plan (IEP) outlines the goals/objectives to be worked on, location
and type of services. The itinerant teacher provides feedback and encouragement to the
parent/caregiver as well as suggestions and modeling alternative teaching techniques. This
option is available for students who do not need the center-based program.
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C ENTER -B ASED P ROGRAM P ROCEDURES
Calendar
The calendar for First Step Preschool shall be followed as adopted by Parma City Schools
(see pages 20 and 21). Parents will be updated monthly of calendar changes through
newsletters or by checking our website.

Arrival and Dismissal
The arrival/dismissal times are as follows:
Cars & Buses

AM Arrival
AM Dismissal

8:20
10:50

PM Arrival
PM Dismissal

11:50
2:20

Please be patient and cooperative with First Step personnel during arrival and dismissal, as
they have the safety of your children as their #1 priority.
Due to the volume and the amount of time it takes to safely load the children into the vans
and buses, we need to allow extra time between the loading of buses and cars. We have
worked closely with Safety and Security to ensure the safety of children, parents and staff. A
map follows outlining the procedure for pick-up.
There will be 3 groups as you arrive in your car. The first 5 cars will line up in Group #1 (next
to the buses). Group #2 will line up behind the buses. There could be room for possibly 5
cars. If you see upon arrival that there is not enough room in Group #2, please proceed into
Group #3 (behind Group #1).
Once the buses leave, Group #1 will be loaded, and Group #2 will then line up in front of the
building. Group #3 will remain in their line. Please do not cross over in front of Group #3.
This process will be repeated so that we can keep cars and buses off of Malibu Drive.
We will request that you complete a form at the beginning of the school year identifying family
members/caregivers, etc. that you have given permission for picking up your child. Changes
or additions to the list may be made during the school year with a note signed by the parent.
We ask that the following procedures be followed for the safety of everyone:
•
•
•
•
•

Avoid blocking driveways while waiting to pull in the parking lot.
When dropping off and picking up your child you will need to unbuckle and buckle
his/her seatbelt. This may require you to get out of your vehicle.
Before getting out of your car, make sure that there is an assistant by your vehicle.
When pulling into the parking lot we need you to be off your cell phone so that you
can attend to the ladies directing traffic, ensuring that your child is safe and secure.
We understand that certain circumstances cannot be avoided but we ask that you
arrive on time when dropping off and picking up your child, as this minimizes the
disruption in our school day.
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PleasantviewPick-upProcedures
Subjectto Change
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Building Security
When school is in session, the doors will be locked for the safety of your children. Access to
the building during class time may be obtained by pressing the button by the front doors only.
After being granted permission to enter, parents and visitors MUST stop at the front desk
and report to the First Step Preschool office to sign in/out. Our goal is to maintain a safe
and secure environment for your child. You need to be able to show ID before entering the
building during school hours.

Telephone Calls to Teachers
We feel it is very important that the teachers spend time in the classroom working with your
child. If you need to speak with a teacher, please call between 8:00 – 8:15 am or 2:25 – 3:05
pm weekdays. Monday (8:00 – 11:00 am) or Friday (12:00 – 3:05 pm) are additional times
that teachers are available to answer your phone calls. You may leave a message either on
the answering machine or with the secretary and the teacher will call you back when able to
do so.

Home Communication Cards
The blue Home Communication Card should be filled out completely and returned
immediately. This is crucial to your child’s safety and must be kept on file in our office.
Both sides of the card need to be filled out completely. If you do not have Doctor or
Dentist, please indicate “none.”

Emergency Contact/Release Form
The emergency contact/release form is to be completed using emergency contacts OTHER
THAN PARENT(S), in the event the parent(s) cannot be reached. Additionally, the contacts
must be at different households, addresses and phone numbers.

First Step Fees
The First Step Preschool fee for all center-based students is $45.00 yearly and will be used
to purchase items such as paint, paper, sand, play dough, feathers, etc. Checks or money
orders will be accepted and should be written to Parma City Schools. A receipt will be given
to you or your child to verify that we received your payment. No cash, please! Our budget is
based on receiving these fees in order to provide your child with the best educational
experience. . Fees not paid may be recorded in the Treasurer’s Office and could follow
the student throughout his/her educational experience.

Dress Code
Feet must be covered by some type of shoe or sandal. Bedroom slippers are not permitted
and flip flops are not permitted for safety reasons.
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School Closings
If you think schools may be closed, parents are urged to listen to local radio stations or
watch local television stations for school closing details. As soon as the official decision is
made to close school, a special message will be placed on the Parma City School District
Customer Service Line. You may call the Customer Service Line at 440-885-8329, 24 hours
per day. When schools are closed, you will also find this information on the Parma City School
District website: www.parmacityschools.org

Snacks
Teachers will provide parents with a schedule for snack rotations for their classroom. Be
mindful of the need for healthy snacks for your children. Some healthy snack suggestions
are:
•
•
•
•
•

cheese or peanut butter with crackers
peanut butter with apples, celery or bananas
carrots / celery sticks
fruit-orange slices, pineapple chunks, seedless grapes
fruit juices

To make it easier for parents, snacks may be brought to the office. Please label your snacks
with your teacher’s name. We hope this will save you time and energy!
INFOR M YOUR CHILD’S TEACHER OF ANY FOO D ALLERGIES.
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Discipline Policy
The First Step Preschool Program utilizes several strategies to assist individual and groups of
children to communicate and interact appropriately with peers and adults. Methods of
discipline at the preschool shall be restricted as outlined in the Ohio Department of Education
Preschool licensing Rules 3301-37-10.
All staff members have been trained in Crisis Prevention Intervention. This Nonviolent Crisis
Intervention program is a safe, non-harmful behavior management system designed to help
staff members provide for the best possible care, welfare, safety and security of disruptive
and out of control behaviors.
Examples of strategies
Prevention Strategies:
•
•
•
•

Pre-teaching of expected behaviors and routines clearly, and practicing
consistently
Setting up the learning environment to promote smooth transitions
Identify useful non-verbal techniques which can help prevent acting out behaviors
Verbal techniques to de-escalate behaviors

Intervention Strategies:
•
•
•
•

Cueing and redirection
Temporary distraction from the problem situation to refocus the child’s attention
Separation from the problem situation, as appropriate to the child, in a “safe space”
All attempts will be made to ensure the safety of all children. Physical restraints or
seclusion is not permitted in preschool.

Post-intervention Strategies:
•
•
•
•

Discussing the problem or situation with the child or children involved, to help them
generate possible solutions and carry them out.
Praise and recognition for appropriate behavior and problem-solving
Reinforcing skills acquired during the problem solving for future use
Redirection to the previous activity or to another activity
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January, 2004

3301-31-10 Behavior Management/Discipline
(A)

A preschool staff member in charge of a child or a group of children shall be responsible for their
discipline.

(B)

The center shall have a written discipline policy describing the center’s philosophy of discipline and the
specific methods of discipline used at the center. This written policy shall be on file at the center for
review. Constructive, developmentally appropriate child guidance and management techniques are to
be used at all times, and shall include such measures as redirection, separation from problem
situations, talking with the child about the situation, and praise for appropriate behavior.

(C)

The Center’s actual methods of discipline shall apply to all persons on the premises and shall be
restricted as follows:
(1)

There shall be no cruel, harsh, corporal punishment or any unusual punishments such as, but
not limited to, punching, pinching, shaking, spanking or biting.

(2)

No discipline shall be delegated to any other child.

(3)

No physical restraints shall be used to confine a child by any means other than holding a child
for a short period of time, such as in a protective hug, so the child may regain control.

(4)

No child shall be placed in a locked room or confined in an enclosed area such as a closet, a
box or similar cubicle.

(5)

No child shall be subjected to profane language, threats, derogatory remarks about himself or
his family, or other verbal abuse.

(6)

Discipline shall not be imposed on a child for failure to eat, failure to sleep, or for toileting
accidents.

(7)

Techniques of discipline shall not humiliate, shame or frighten a child.

(8)

Discipline shall not include withholding food, rest or toilet use.

(9)

Separation, when used as discipline shall be brief in duration and appropriate to the child’s age
and developmental ability, and the child shall be within sight and hearing of a preschool staff
member in a safe, lighted and well-ventilated space.

(10)

The center shall not abuse or neglect children and shall protect children from abuse and neglect
while in attendance in the preschool program.

(D)

The parent of a child enrolled in a center shall receive the center’s written discipline policy.

(E)

All preschool staff members shall receive a copy of the center’s discipline policy for review upon
employment.
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CARE OF PROPERTY STATEM ENT
The Board of Education believes that the schools should help students learn to respect property and develop
feelings of pride in community institutions. The Board charges each student with responsibility for the proper
care of school property and the school supplies and equipment entrusted to his/her use. Students who cause
damage to school property shall be subject to disciplinary action as outlined in the Student Code of Conduct,
and their parents shall be financially liable for such damage to the extent of the law except that students
eighteen (18) years of age or older shall also be liable for damage they cause.
The Board authorizes the imposition of fines for the loss, damage or destruction of school equipment,
apparatus, musical instruments, library material, textbooks, technology equipment, and for damage to school
buildings. The Board reserves the right to withhold a report card or credits from any student whose payment of
such fine is in arrears, to the extent permitted by law.
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GENERAL INFORMATION
Transportation
Preschoolers identified with disabilities can be provided with transportation to/from school by
Parma City Schools. This service is formalized on the child’s Individualized Education Plan
(IEP). In order for the school district to provide transportation in a safe and efficient manner,
please review the following:

Transportation – Parent Responsibilities
•
•
•
•
•
•
•

have your child ready 10 minutes before scheduled pick-up time
have a cleared passageway between home and vehicle – especially in bad weather
assist your child on/off the bus
review “safe bus behavior” with your child
cancel transportation services as early as possible if your child will be absent by calling
440-885-8336.
please leave your child’s name and bus number and inform the Transportation
Department when your child will be returning to school
for the first two weeks of school, please have your child wear a name tag to assist the
drivers and monitors

When sending a snack to school, the Transportation Department requests that no glass
bottles or Hi-C cans be sent. If a vehicle stops sharply, these items can become projectiles
and injure any passengers. Also, all snacks must be contained in the book bag. You are
welcome to drop your snacks off at school.
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ATTENDANCE
The educational program offered by this District is predicated upon the presence of the student and requires continuity of
instruction and classroom participation. Attendance shall be required of all students enrolled in the schools during the days
and hours that the school is in session.

In accordance with statute, the Superintendent or his/her designee, shall require, from the parent/guardian of each student or
from an adult student who has been absent from school or from class for any reason, a statement of the cause for such absence.
The Board of Education reserves the right to verify such statements and to investigate the cause of each single absence.
Medical documentation may be required by administration at any time to verify medical or excessive absences for illness.

The following are the only reasons for being absent as defined by law and adopted by this Board:

A. Illness of the child. (The approving authority may require the written statement of a physician/mental health
professional if it is deemed appropriate.)
B. Illness in the family necessitating the presence of the child. (The approving authority may require the written
statement of a physician and an explanation as to why the child’s absence was necessary, if it is deemed appropriate.)
C. Quarantine of the home. (The absence of the child from school under this condition is limited to the length of
quarantine as determined by the proper health officials.)
D. Death of a relative. (The absence arising from this condition is limited to a period of three (3) days unless a
reasonable cause may be shown by the applicant child for a longer absence.)
E. Medical or dental appointment. (The approving authority may require the written statement of a physician or dentist
if it’s deemed appropriate.)
F.

Observance of religious holidays. (Any child shall be excused if his/her absence was for the purpose of observing a
religious holiday consistent with his/her truly held religious beliefs.)

G. College visitation. (The approving authority may require verification of the date and time of the visitation by the
college, university, or technical college.)
H. Emergency or other set of circumstances in which the judgment of the Superintendent/designee
constitutes a good and sufficient cause for absence from school.
I.

Out of school suspension as assigned by appropriate administration.

Attendance need not always be within the school facilities, but a student will be considered to be in attendance if present at
any place where school is in session by authority of the Board.
Changing the truancy definition from days to hours, per HB 410.

The definition of “habitual truancy” moves to defining truancy in terms of days missed to hours missed meaning under HB
410 a student is considered to be a habitual truant if they have missed:
HB 410 [ORC § 2151.011(18)]

Prior law

30 or more consecutive school hours

5 or more consecutive school days

42 or more hours in one school month

7 school days in one school month

72 or more hours in a school year

12 or more school days in a school year
16

HB 410 creates a new process for youth who are missing school.
•
•
•

•

The school must notify the student’s parent, guardian, or custodian that the student is missing school.
After this notification, the school can start utilizing interventions with the student as laid out in school policy.
If the student continues to miss school, the school must refer the student to an absence intervention team to create
a specific intervention plan for that student and work with the student for 60 days. This team must include an
administrator, an individual in the school who knows the child personally, the student, and the student’s parent or
guardian and can also include a school psychologist, counselor, social worker, and representatives of local public or
nonprofit agencies that can provide services to the student.
If the student does not comply with the plan or continues to miss school, they can be referred to the juvenile court
to participate in a diversion program. If the program is not successful, then the student can be formally processed
under truancy charges. However, formal filing in juvenile court must be a last resort.

Vacations are discouraged during the school year. However, in some cases family vacations may occur during the school
year. In this case advanced requests to have an absence excused must be submitted five (5) school days prior to the vacation.
Excused vacation days may not exceed five (5) school days during the school year. Students will be obligated to complete
assignments to insure no interruption in education upon their return.

Refer to Policy #5200 to read it in its entirety.

Reporting Absences
If your child will not be a ttending sch ool, it is importan t to call
First Step Preschool a t 440 -885-8645
and th e Transporta tion Department a t 440 -885-8336.
Leave your child’s name, teacher’s name and reason for his or her absence on
the First Step voice mail if we are unable to answer your phone call.
It is important to know the reason your child is absent, especially if he or she has a
contagious illness, such as chicken pox, pinkeye, mumps, measles, etc. A note will be sent
home to other classmates to be aware of the illness.
PLEASE – DO NOT SEND YOUR CHILD TO SCHOOL
WITH A FEVER, BAD COUGH OR SEVERE COLD

Please inform your teacher in writing of any changes in medication, including the addition of
antibiotics.

17

3301-32-08 Management of communicable disease.
(A) A person trained to recognize the common signs of communicable disease or other illness as required by
paragraph (L) of rule 3301-32-02 of the Administrative Code, shall observe each child daily as the child
enters the group.
(B) The following precautions shall be taken for children suspected of having a communicable disease:
(1) The parent shall be notified immediately of the child’s condition when a child has been observed
with signs or symptoms of illness.
(2) A child with any of the following signs or symptoms shall be isolated immediately and discharged
to the parent:
(a) Diarrhea (more than one loose stool in a twenty-four-hour period);
(b) Severe coughing, causing the child to become red or blue in the face or to make a
whooping sound;
(c) Difficult or rapid breathing;
(d) Yellowish skin or eyes;
(e) Conjunctivitis;
(f) Temperature of one hundred degrees Fahrenheit taken by the auxiliary method when in
combination with other symptoms;
(g) Untreated infected skin patch(es);
(h) Unusually dark urine and/or grey or white stool; or
(i) Stiff neck.
(3) A child with any of the following signs or symptoms of illness shall be isolated immediately.
Decisions regarding exclusion from the program either immediately or at some later time in the day
shall be determined by the program coordinator or team leader and the parent(s). While isolated,
the child shall be observed for the following symptoms as well as those listed in paragraph (B)(2) of
this rule:
(a) Unusual spots or rashes;
(b) Sore throat or difficulty swallowing;
(c) Elevated temperature;
(d) Vomiting; or
(e) Evidence of lice, scabies, or other parasitic infestation.
(4) A child suspected of having a communicable disease shall be
(a) Isolated in a room or portion of a room not being used in the school child program;
(b) Within sight or hearing of a staff member;
(c) Made comfortable in a warm, safe environment. All linen and blankets used by an ill child
shall be laundered before being used by another child, and cots, if used, shall be disinfected;
and
(d) Observed carefully for worsening condition.
(C) Each program shall have written policies and procedures for management of communicable disease
consistent with the policies of the school district, county board of DD, or eligible nonpublic school board,
which shall include, but not necessarily be limited to, the following:
(1) Training of staff members on signs and symptoms, hand-washing, and disinfecting equipment
and materials;
(2) Isolating and excluding an ill child;
(3) Caring for a mildly ill child;
(4) Receiving notification from the parent(s) within the same business day when a child has been
excluded from school because the child is suspected of having a communicable disease; and
(5) Placing the Ohio department of health’s poster “communicable disease chart” (jfs.ohio.gov) or
school’s communicable disease chart in a conspicuous place for staff reference.
Effective: 01/22/2010
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G ENERAL I NFORMATION
If your child is ill when at home, do NOT send him/her to school. It is not fair to expose other
children to disease; neither will your child benefit from the time at school. We are not
equipped to handle sick children and you will be asked to pick them up at once.

Please call if your child will not be attending school: 440-885-8645
If your child becomes ill while at school, we will isolate him/her from the other children and
make him/her as comfortable as possible. We will contact you to pick up your child as soon
as possible. Remember, if someone other than the registering parent will be picking up your
child, staff members will demand identification and your prior notice.
Your child will be isolated and discharged to you immediately if these symptoms appear:
•
•
•
•
•
•
•
•
•
•
•
•
•

diarrhea more than once
severe coughing
difficult or rapid breathing
yellowish skin or eyes
teary, inflamed eyes
temperature of 100 degrees Fahrenheit when taken by axillary method
untreated and/or undetermined skin rash
dark urine or light stool
stiff neck
unusual spots
sore throat
vomiting
evidence of lice

If your child has any of these symptoms at home, please keep him/her home until he/she is
symptom free for 24 hours. Your child must be kept home until he/she is fever-free for 24
hours WITHOUT the use of medication (such as Tylenol or Ibuprofen). Children on antibiotics
should remain at home until they have been receiving medication for 24 hours.
Thank you for your cooperation.
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SHOULD I KEEP MY CHILD HOME FROM SCHOOL TODAY?
YES, if she/he has:


diarrhea within the last 24 hours



severe cough



severe cold



undetermined rash



temperature of 100 or higher within the last 24 hours



sore throat – difficulty swallowing



red, watery, burning, itching eyes



vomiting within past 24 hours



nits in hair

The above symptoms/conditions may mean the start of a communicable disease or nuisance
condition that could affect many of the other children in your child’s classroom. Also, your
child may be too sick to learn in school that day. In fairness to ALL children, keep your child
home until you can determine what else may be developing.
Contact the school nurse if you have any questions. If both parents are employed, please
make arrangements to have a caregiver available in case your child becomes ill while in
school. Include names and phone numbers on your emergency forms.
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P ARENT I NVOLVEMENT
Families are a very important part of the First Step program. Parents are a child’s most
important teachers. At First Step, parent involvement begins at the time of referral and
continues through planning for a successful transition from First Step Preschool to
Kindergarten. First Step offers opportunities for parents to become involved in their child’s
preschool experience as well as to gain important information about issues that impact their
child and family. Any observations or visits to classrooms are to be scheduled in advanced
and will be limited to 30 minutes.

Newsletters
Classroom teachers will inform parents of their procedures used to communicate events,
classroom activities, etc. on a weekly/monthly basis. These letters are intended to offer
information and activities to facilitate development and to promote an active, positive
relationship between parents and children.

Progress Reports
Progress is an ongoing process that will be monitored on a daily basis. A formal progress
report indicating your child’s progress on skills based on the Early Learning Content
Standards will be sent home to you biannually (January/June). A student identified as a
preschooler with a disability will also receive IEP progress reports quarterly.

Conferences
Please review the attached calendar(s) for specific dates/times for evening conferences
(October/February).

Individualized Education Plan (IEP) Conferences
An annual review of your child’s IEP will be held within one year of your child’s current IEP.
Two weeks before the review, parents will receive written notification of the time, place and
purpose of the meeting and will be notified as to who will attend. If the meeting is not
convenient for you, please contact the school. Attempts will be made to reschedule the
meeting at a mutually convenient time. Our typically developing children or peer models do
not require IEP conferences.
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Volunteer Program
Volunteers are important to the preschool program, especially to the children and their
teachers. Volunteers will be asked to help implement activities, assist children in the
classroom, clean up from activities, chaperone field trips and assist with fund raisers. Last
year, our volunteers were wonderful and extremely helpful!
Your child’s teacher will send home a note for you to indicate if you are interested and
available to volunteer. Volunteers MUST sign in/out in the First Step Preschool office and
wear a visitor’s badge when inside the building. Thank you in advance for your time and
involvement.

Library Volunteers
We are looking for parent volunteers to label, organize, sort and help children select books
every Wednesday. You can volunteer once a month, once every other week, once a week or
as much as your schedule allows. A monthly schedule will be sent home if you are
interested. Please ask your teacher for a volunteer form and you will be placed on the
monthly schedule.
Library volunteer hours are Mondays and Fridays:
•
•

8:20 – 10:50 AM session
(if you have other obligations, arriving as late as 9:15 is not a problem)
11:50 – 2:20 PM session

Please consider volunteering in our library and helping our children grow through
literacy.

PTA
First Step Preschool is very fortunate to have a wonderful PTA. PTA offers many wonderful
opportunities to work with the children throughout the year. Please check your child’s
backpack for information on joining the PTA.

First Step Preschool Website
Visit our website for updated information throughout the school year.

www.parmacityschools.org
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CELLULAR TELEPHONES AND ELECTRONIC COMMUNICATION DEVICES –
STUDENT USE
Possession of a cellular telephone or other electronic communication device (ECD) by a student is a
privilege, which may be forfeited by any student who fails to abide by the terms of this guideline, or
otherwise engages in misuse of the privilege.
A student may keep the cellular telephone or ECD “on” under the following circumstances with prior
approval of the building principal: Students may not use cellular telephones or ECDs on school property
or at a school sponsored activity in any way that would violate the Student Acceptable Use Policy.
Cellular telephones or ECDs may not be used in classrooms, locker rooms, bathrooms, swimming pool,
whether here or at another school district where a school activity or athletic event is occurring. This
includes the use of the camera feature available on cellular telephones and other electronic
communication devices (ECDs).
The Board of Education is not responsible for the loss, theft, damage, or vandalism to student cellular or
ECDs as well as other student property. Students and parents are strongly encouraged to take appropriate
precautions, if students have cellular telephones or ECDs in their possession, to make sure the cellular
telephones and ECDs are not left unattended or unsecured.
Using a cellular telephone or other ECD in an unauthorized manner or in violation of the policy may
result in loss of this privilege, additional disciplinary action (e.g., warnings, parental notification and/or
conferences, suspension or expulsion), confiscation of the cellular telephone or ECD (in which case, the
cellular telephone or ECD will only be released/returned to the student’s parent/guardian after the student
complies with any other disciplinary consequence that is imposed) and/or referral to law enforcement if
the violation involves illegal activity (e.g., child pornography). Parents/students should be advised that
the best way to get in touch with their child during the school day is through the school office.

ELEMENTARY PRINCIPAL EXPECTATIONS
WE STRONGLY SUGGEST THAT CELL PHONES NOT BE BROUGHT TO SCHOOL, DUE
TO THE FACT THAT STUDENTS ARE ALWAYS SUPERVISED BY ADULTS AND ALL
CLASSROOMS HAVE TELEPHONES. IF IT IS NECESSARY FOR YOUR CHILD TO
HAVE A CELL PHONE, IT SHOULD BE TURNED OFF AND KEPT SECURELY IN YOUR
CHILD’S BACKPACK.
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AUGUST 2018
th

AUGUST 7
– DAYCARE Staff meeting/Room set Up
TUESDAY
AUGUST 8th – DAYCARE In-service/ Orientation 5:30-6:30
WEDNESDAY
AUGUST 13th – First Day for Teacher/Daycare OPENS
MONDAY
AUGUST 17th Peer Model Screening
FRIDAY
AUGUST 20th Preschool Orientation/Open House
MONDAY
Classroom Visits for AM/PM Parents & Students
AM – 12:00 pm – 12:45 pm
PM – 1:15 pm - 2:00 pm
AUGUST 21st First Day of School for all First Step Students
TUESDAY

SEPTEMBER 2018
SEPTEMBER 3
MONDAY

rd

No School for Students/Labor Day

OCTOBER 2018
th

OCTOBER 12
FRIDAY

NEOEA DAY (NO SCHOOL)

OCTOBER 18th
THURSDAY

Parent Conferences
(5:00 – 7:30 PM)

OCTOBER 19th
FRIDAY

No School for Students
Teacher In-Service Day

NOVEMBER 2018
NOVEMBER 6
TUESDAY

th

ELECTION DAY
No School for Students
Teacher In-Service Day

NOVEMBER 8th
THURSDAY

PICTURE DAY!!

NOVEMBER 14th
WEDNESDAY

Collaboration Day – No School for Students

NOVEMBER 15th
THURSDAY
NOVEMBER 16th
FRIDAY

Parent Meeting (6:30 – 7:30 PM)
Transitioning from Preschool to Kdg.
Parent Meeting (9:30 – 10:30 AM)
Transitioning from Preschool to Kdg.

NOVEMBER 21st – 23rd Thanksgiving Break / No School
DECEMBER 2018
th

DECEMBER 12
WEDNESDAY

– Make It/Take It (DAYCARE)

JANUARY 2019
JANUARY 21
MONDAY

st

Martin Luther King, Jr. Day (Schools Closed)

DECEMBER 20th – PAJAMA DAY
THURSDAY
DECEMBER 21st - No School for Students/Teachers report
FRIDAY
DECEMBER 24th
– JANUARY 4th -- Winter Recess
FEBRUARY 2019
FEBRUARY 7th
THURSDAY

Parent Conferences

FEBRUARY 18th
MONDAY

(5:00 – 7:30 PM)

President’s Day - NO SCHOOL

February 25th – March 1st

READ ACROSS AMERICA
SPIRIT WEEK

MARCH 2019
MARCH 14th
THURSDAY

Collaboration Day – No School for Students

MARCH 15th
FRIDAY

No School for Students
Teacher In-service Day

MARCH 18th – 22nd

APRIL 2019
th

April 19

– 22

nd

Easter Break

NO SCHOOL

SPRING BREAK (NO SCHOOL)
MAY 2019

st

MAY 1
ZOO (FIRST STEP) BOWLING (DAYCARE)
WEDSNESDAY
MAY 7th
PRIMARY ELECTION DAY/ NO SCHOOL
TUESDAY
MAY 16th Field Day
THURSDAY
MAY 22nd DAYCARE GRADUATION
WEDNESDAY
MAY 23th/24 th Last Day of School FIRST STEP STUDENTS
THURSDAY/FRIDAY
MAY 27th MEMORIAL DAY (Schools closed)
MONDAY
MAY 31st – LAST DAY FOR DAYCARE
THURSDAY
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FIRST STEP PRESCHOOL – DATES TO REMEMBER – 2018/2019

2018-2019 Parma City Schoo l Calendar
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Teacher Report Day

•

Firstday of School
Last da y of School

Students

lnservlce Day
Teachers Report

Teachers

1st Qtr.

45

1st Qtr.

48

2nd Qtr.

40

2nd Qlr .
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Aug . 13

Spring Break

HEOEA Day

Oct. 12

MLK Day

Jan. 21

3rd Qtr.

47

3rd Qtr.

48

FirstDay of School

Aug . 15

Pres. Day

feb . 18

4th QTR.

45

4th Qtr.

46

last Day of School

May 30

Good Friday

Apr. 19

Mar. 18 • March 22

l abor Day

Sept. 3

Easter Holi day Apr. 22

Thanksgiving Break

Nov . 2 1-23

Primary Election

Winter Recess

Dec. 24 - Jan. 4 Memorial Day May 27

May 7

177 days
2 Evening Parent Teac her Conferences

184

1
185 days

Created using a templatefrom Vertex42.com
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